
   
 

2026 Instructions for Purchasing a Unit 
 

1. The Evergreen Condos Application package must be completed.  Please make sure you have  

the updated packet, which consists of 11 pages. 

2. The Background check must be provided by the Buyer, Realtor, or Management company before 

moving forward.  

3. Drop off or email your Contract of Sale and the completed Application for process 

4. The Estoppel fee is $299.00.  (Note: If there is a delinquent account on behalf of the seller, there is 

 an additional fee of $179, totaling $478). 

Note: an incomplete application will be considered incomplete and returned 

5. After reviewing your contract of sale and application, an email will be sent to you with a  

statement requesting the appropriate fees to be paid and an interview date to select.  All  

remaining fees must be received at the time of the interview in a Check or Money Order. 

6. If your lending institution asks for Evergreen’s Documents or financials, have them request it  

by email from gabe4evergreencondos@gmail.com  

7. Once the interview date is selected, please confirm by email or call our office to have it set up.   

Please bring your driver’s license, vehicle registration and insurance.  

8. Once you are approved, we will issue the “Certificate of Approval” for your closing.  

9.  After closing, bring a copy of your “Warranty Deed” to the Association office. 

10.  We will issue the parking permit(s) and pool key if requested after receiving the Warranty Deed.  

 
Send your questions including the Unit number to the following: 

accounting@evergreencoa.com 
office@evergreencoa.com 

  
 NOTE: Checks or Money payments should be payable to “Evergreen Condos @ PSL” 

 
*Please make sure these steps are followed as requested for the process to go accordingly* 
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Evergreen Condominiums at P.S.L. 
1622 SE Green Acres Circle, Port St Lucie, FL 34952 

P: 772-335- 7984 or 772-335-3790 
Open Monday thru Friday 9:00am – 3:00pm 

www.evergreencondos.org 
 

RESALE INSTRUCTIONS AND REQUIREMENTS 
 

A complete package, fees and all documentation required must be submitted no less than 2 
weeks before the closing date. The following should be included in the package: 

 
1. The property’s sale contract. 
2. Completed application. (Incomplete applications will not be processed) 
3. Call our office to arrange an interview. 
4. Potential buyers must bring a copy of their State ID/driver’s license. 
 

FEES: 
 

• Estoppel fee $299.00 (For non-delinquent Units) Additional charges of $179.00 for 
delinquent Units. Totaling $478.00. 

•  Application fee is $150 per applicant 
•  Pet fee: There is a non-refundable fee of $200, Pets are subject to a weight limit of 15 

pounds excluding Service Animals and Emotional Support Animals (ESA).  
•  Pool Key Fee: $25.00. One per unit 
● Upon receipt of payment and board approval, the Certificate of Approval (COA) will be 

issued within 72 hours.  

● Background check must be provided by Buyers, Realtor, or Management company. 

●  

 
****NO CASH ACCEPTED TO THE OFFICE, ONLY CHECK OR MONEY ORDERS ALLOWED**** 

 
The property you’re about to purchase will be your primary residence or seasonal  
home.  You won’t be allowed to rent it.  For further information, contact our office. 
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RESALE APPLICATION 

WRITE THE ADDRESS OF THE PROPERTY YOU’RE APPLYING FOR BELOW TO INCLUDE THE LETTER & NUMBER 

                

APPLICANTS INFORMATION 

APPLICANT FIRST NAME:      LAST NAME:         

CELL PHONE #:        EMAIL REPQUIRED:        

CO-APPLICATE FIRST NAME:        LAST NAME:        

CELL PHONE #:      EMAIL REPQUIRED:         

APPLICANT EMPLOYER AND PHONE NUMBER:           

OCCUPATION AND HOW LONG WORKING AT YOUR CURRENT JOB:         

EMERGENCY CONTACT NAME:       PHONE #:      

(Please note that per Florida Statue no more than 4 people can live in a unit, 2 individuals per bedroom) 

ANY CHILDREN RESIDING WITH YOU:   YES OR NO    HOW MANY: __________ 

NAME: ____________________________ DOB: _________________ RELATIONSHIP:  ________________ 

NAME: ____________________________ DOB:  _________________ RELATIONSHIP:  ________________ 

NAME: ____________________________ DOB: _________________ RELATIONSHIP:  ________________ 

****IF OVER 16 YEARS OF AGE, WE MUST HAVE A COPY OF THEIR DRIVER’S LICENSE/ID ON FILE**** 

****************************************************************************************** 

PLEASE NOTE: 

THE UNIT YOU’RE ABOUT TO PURCHASE CAN NOT BE RENTED OR LEASED.  

Again, NO more than 4 People allowed to live in each unit. 

 

                

Buyer’s Signature    Co-Buyer’s Signature    Date 
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EVERGREEN CONDOMINIUMS ASSOCIATION DOCUMENTS 
 

I (we) understand that we are moving into a deed-restricted community. I (we)  
hereby agree to abide by all Documents: Declaration of Condominium, Articles of 
Incorporation, By-Laws, and the Rules and Regulations of Evergreen Condominium 
Association. 

 
 

I (we) have received a copy of the rules and regulations (Quick Reference) from  
the Association.        
 
A digital copy of the documents may be purchased from Evergreen Association for  
$20.00. 
 
VEHICLE PARKING PERMITS: 

 

There are ONLY 2 (two) spaces assigned for your vehicles. All vehicles MUST be  
parked facing your property. DO NOT PARK IN REVERSE. To get a parking permit  
for your vehicle, please provide the following before closing: 

1. Vehicle’s registration. 
2. Driver’s License 

 

 
 
 
 
_______________________  _________________________  _____________ 
 Homeowner’s Signature    Co-Signer’s Signature  Date 
 

 
Page 4 of 11 

 



 
 

 
Parking Permits Decal: 

 
 You will be issued a parking permit decal for $10.00 once you have closed. You 
 must bring your vehicle to the office so the decal can be installed. We also require 
 your driver’s license, vehicle registration, and proof of insurance. 
  

 
 

 Note: If your permit decal is tampered with or removed, it is the Homeowner’s 
 responsibility to obtain a replacement and pay the $10.00 fee. Payment must be 
 made by check or money order. If the decal has faded due to normal wear, a new 
 decal will be issued at no cost. 
 
 Any vehicle owned by any owner or occupant shall be maintained in  good repair. 
 This includes mufflers, which shall meet State Standards to control noise. Vehicles 
 that leak oil, gasoline, grease, or any other substances that damage the pavement 
 or other common elements are prohibited. If any damage to the pavement 
 occurs, it will be at the expense of the homeowner to repair.  Vehicles which 
 cannot operate under their own power such as flat tires, or unlicensed vehicles 
 shall  not be permitted on condominium property and will be towed at the 
 owners’ expense. All vehicles without current state registration will be towed at 
 the expense of the owner. For additional information on vehicle parking, please 
 refer  to Section 14 of the Rules and Regulations. 

 
 I, ______________________________________ understand the above statement and follow the rules. 

  (Homeowner’s Signature)   
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RULES AND REGULATIONS ACKNOWLEDGMENT 
 

I (we) have received, read, and understood the RULES AND REGULATIONS 
 OF EVERGREEN 

 
 I (we) agree to abide by them.  

 
 
 

_________________________________ ___________  _______________ 
Homeowner/Renter’s Signature    Unit #   Date 
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Dear Future and Current Homeowner, 

It is mandatory that the Association has a key or any applicably access code available  
to your unit for emergencies only.  If an emergency should occur and we do not have a 

 key to access your unit, your lock will be broken at the expense of the owner. 
 

Please know that your key will be kept in a well-locked fireproof safe.  The only one that 
has access to the safe are the Board members and office Administrator.  If you change 
the lock on your unit, you must provide a new key to the office. This is especially 
important for units that already have a spare key in our safe.  

 
 When you pick up either your vehicle decal and/or pool key, please drop off a copy 

of your key.  At that time, it will be dated to ensure your key has been updated. 
 
  
   Check here if you are going to bring a copy of your key to our office. 
 
 __________________________________      ____________________________ 
 Signature       Date 

 
In an emergency if we do not have a means of access to a unit, a locksmith will be called 

 to gain such access, and the cost will be charged to the unit owner. 
 
Thank you in advance for your time and understanding.  Have a great day…and 

Welcome to Evergreen Condos 
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*VERY IMPORTANT INFORMATION A MUST READ & SIGN* 
 

Please be aware if you’re buying a unit at Evergreen, you will not be 
allowed to rent it immediately.  However, you may put your name 
on our rental list effectively the date of your deed.  After 2 years a 
unit will only be allowed to be rented and if not more than 25% of 
units are being rented and this will also depend on how many units 
are on the waiting list to be rented 
 

Any person other than owners that plans to reside with you, 
he/she must complete the following: 
The Evergreen application, a background check, an interview, 
and fees which will then require Board approval. 
 
This page is to be signed by Homeowner and Office member at the 
time of the interview.   

 
I, ________________________ potential owner of unit ________ completely 
    (Homeowner’s Signature) 
 understand the above and will follow these rules. 
 
Office Member: ___________________________  Date ________ 
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 Date:       
 
 Name(s):          
          
          
 
 Dear 
 
 Please read, sign, and notarize the agreement below for unit    . 
 

I,       clearly understand that I am not allowed to rent this unit.  
I understand that I can put my name on the Evergreen rental list effectively the date of 
my deed but must live in unit     for two years.  There is NO guarantee that 
even after 2 years I will be able to rent out the unit.  I also clearly understand that I am 
not allowed to run any kind of business out of unit     at any time. 

 
I understand if I violate this agreement, fines will be charged up to an aggregated of 
$1000 pursuant to Evergreen Condos Association documents.  I also understand that 
Evergreen Condo Association will take Legal action against me if I violate this agreement.  
  

 
              
 Signature of Purchaser(s)      Date 
 

Notary Stamp:      Signature of Notary: 
 
              
 
 
        Date: 
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Things to know and remember: KEEP THIS PAGE FOR A GUIDE 

 
➢ Homeowners Insurance is highly recommended to protect your unit 

⮚ If a Wind Mitigation is needed, it’s the Homeowner’s responsibility  

⮚ No parking in reverse unless you are unloading packages/furniture 

⮚ Turn off your water when leaving on a long trip  

⮚ If you have a pet, you must pick up their waste 

⮚ Please have your guest(s)/service company park in the guest spots 

⮚ If you have someone staying overnight, please get a visitor's pass 

⮚ Furniture or Appliances CANNOT be thrown away in our dumpster  

⮚ To preserve water and reduce high cost, please make sure to check toilet tanks for running 

water and under your sinks for leaks 

⮚ Make sure you put Recyclables and Garbage in the appropriate dumpster  

⮚  VERY IMPORTANT: If your vehicle has an oil leak, it must be taken care of immediately.  If it 

causes any damage to the asphalt, the Homeowner will be responsible for any damage. 

⮚ No signs allowed on common outside or exterior of buildings. 

⮚ If you need to communicate with the association, we can assist you more efficiently by providing 

the unit letter and number of your unit either by telephone and/or in email. 
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